
 

 

Title IX Draft Investigative Report 
Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681) is a federal law that 
prohibits discrimination based on the sex of students in educational institutions that 
receive federal financial assistance. The Complainant and Respondent are entitled to 
review a draft of the investigative report and be given the opportunity to submit a written 
response, before the investigative report is finalized. 
 
 
A Formal Complaint was filed on [date] by [Name of Complainant or Title IX Coordinator]. 
This report contains a summary of the evidence gathered through the District’s 
investigation of the Formal Complaint, as part of the District’s Title IX grievance process.   
 
This investigation was conducted by: _________________________ from [date] to 
[date].  The parties have been given the opportunity to inspect and review the evidence 
gathered in this investigation and an opportunity to provide a written response.   
 
Allegations 
Identify the allegations potentially constituting sexual harassment:_________________ 
_____________________________________________________________________ 
______________________________________________________________________ 
 
Procedural Steps  
Describe the procedural steps taken from the receipt of the Formal Complaint to date: 
 

• A report of alleged sexual harassment was received by the campus/Title IX Coordinator’s office 
on [date] 

• The alleged victim was contacted by the Title IX Coordinator’s office and provided with 
information about the grievance process and supportive measures 

• A Formal Complaint was filed on [date] 
• The Title IX Coordinator provided the Complainant and Respondent with written notice of their 

rights in the grievance process and information about the availability of supportive measures. 
• The following supportive measures were implemented:  ________________________ 
• Campus administration and the Title IX Coordinator made a determination regarding Emergency 

Removal of the Respondent. [or] The Title IX Coordinator and Human Resources made a 
determination regarding Administrative Leave for the Respondent. 

• The Title IX Coordinator appointed the undersigned to investigate the Formal Complaint.  
Investigator. 

• The Investigator reviewed the Formal Complaint and relevant district policy and student code of 
conduct provisions beginning [date]. 

• The Investigator sent written notice of interviews and right to an advisor on [date]. 
• The Investigator interviewed the Complainant on [date]. 
• The Investigator interviewed witnesses provided by Complainant on [dates]. 
• The Investigator interviewed the Respondent on [date]. 
• The Investigator interviewed witnesses provided by the Respondent on [dates]. 
• The Investigator [add other steps taken during investigation—review of physical evidence, 

location]. 
• The parties were given the opportunity to submit evidence, which was reviewed by the 

Investigator. 



 

 

• The Investigator completed secondary interviews with Complainants, witnesses, additional 
witnesses, or Respondent. 

• The parties were given the opportunity to inspect and review evidence and submit a written 
response.   

• The draft investigation report written is being sent to all parties with an opportunity to respond 
within 10 calendar days.  

 
Findings of Facts: 
 
I.   Factual information about the parties 
II. The allegations in the Formal Complaint 
III. Timeline/dates 
IV. Relevant sections of board policy and the student of code of conduct 
V. Whether a CPS report was necessary 
VI. Whether there is a related criminal/juvenile investigation 
VII. Evidence from witnesses 
VIII. Physical or other evidence  
 

This is a draft investigation report.  Both parties involved have ten (10) calendar days 
from the date of this report to submit questions before a final determination will be made. 
 
 
 
Title IX Investigator      Date 


